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To Whom It May Concern, 
 
 I am writing to you in support of Miss Haley Knight in her candidacy for 
employment. I have known Haley for nine years. She is a friend and classmate of my 
daughter, Sara. I have watched Haley mature from a shy girl into a fine young woman 
with unlimited potential. As many of my daughter’s friends have made poor choices and 
have fallen out of friendship with one another, Haley has always been a steadfast and 
trustworthy friend as well as a pleasure to have around our home. 
  
 As to Haley’s qualifications, I have witnessed throughout the years many of 
Haley’s accomplishments. From grade school through high school, Haley has earned 
awards for citizenship as well as excellence in academics. She has continuously 
maintained above average grades even while competitively participating in multiple 
sports and extra curricular activities. Haley has participated in student council, not as an 
officer, but behind the scenes in organization, leadership and service. 
 
 This past year, Haley was recognized by the school’s staff as deserving an 
invitation to our school’s chapter of the National Honor Society. I proudly watched from 
the auditorium as she was inducted and praised by her teachers. As a member of this club, 
Haley pledges to complete a minimum of fifteen hours of community service. She also 
maintains a part time job to assist her family and with her personal expenses.  
 
 Haley’s character and ethics are above reproach and she is an amazing individual. 
She is a dependable, hard worker with a positive attitude and winning smile. I am proud 
to know her and honored to be able to share with you just some of her accomplishments. I 
highly recommend Haley Knight as a potential candidate for employment. 
 
 Thank you for your time. I know Haley will make a great impression on you as 
she has always impressed me! 
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